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Applying for RPL for TAE40116 Certificate IV in Training and Assessment 

The Certificate IV in Training and Assessment has been identified as high risk by ASQA and 
particularly so in applications for Recognition of Prior Learning. 

Sadly, around 50% of all TAE applications fail at first attempt because of the unrealistic 
expectations of candidates and inappropriate or lack of valid evidence. 

In order for you to decide that this is an appropriate pathway for you, there are a few things 
to consider. 

The nature of the qualification itself 

While this is considered to be entry level to the industry, this does not mean it is a low-level 
course (for example, the entry level to be a doctor is a medical degree) or that RPL is a fast 
and easy way to obtain it. 

This qualification is more demanding than many other courses and is very ‘technical’, with a 
language of its own. 

For the TAE40116 the level of training and the quality of assessment evidence required must 
meet the Australian Qualifications Framework at Level 4. 

 

The unit TAEASS502 Design and develop assessment tools is taken from a Diploma (Level 
5) qualifications and is not entry level. 

Your ability to meet the Training Package criteria is judged in part as to how well you 
understand the units of competency and what they require of you.  These are skills you 
transfer to training and assessing your own students. 

You can access these here:  https://training.gov.au/Training/Details/TAE40116  This gives 
you access to the Qualifications Framework and the unit descriptors. 

There is also summary of the required skills in the following table.  Do you have these skills 
and can you provide evidence of this? 

We can give you an editable version of this form so you can use it to investigate possible 
evidence before starting on the formal RPL kits.  

https://training.gov.au/Training/Details/TAE40116
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Tick The skills and knowledge required How can I prove this? 

 How a knowledge of adult learning styles, whole brain 

theories and basic learning psychology to improve my 

planning of learning activities 

 

 Use a Unit of Competency to develop a TNA checklist or 

RPL checklist 

 

 Conduct a Training Needs Analysis ( TNA) and write up 

a proforma TNA project plan 

 

 Analyse a work task or task set and map it in a Skills 

Matrix as a planning tool 

 

 Unpack a Unit of Competency and develop a master 

assessment matrix 

 

 Develop assessment plans for workplace learning  

 Cluster related or co-requisite Units by using a holistic 

mapping tool 

 

 Use a validation checklist to self-check own work against 

the Principles of Assessment 

 

 Write assessment tools for different AQF levels  

 Prepare RPL assessment tools  

 Use a risk assessment matrix to check the quality and 

inherent risks in different RPL/RCC evidence types 

 

 Check the legal/ethical/organisational requirements 

relating to evidence collection 

 

 Prepare an assessment resource checklist  

 Develop or use validation tools and take part in 

validation processes 

 

 Develop program plans, session plans and action 

learning plans 
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Tick The skills and knowledge I need. How can I prove this? 

 Evaluate a commercial resource through validation 

mapping and an evaluation checklist 

 

 Write learning resources to commercial publication 

standards 

 

 Produce accurate costings of training resource 

development and training and assessment activities 

 

 Develop an information/induction session including 

safety induction program (with handouts) 

 

 Interview or evaluate learner groups and profile them  

 Look at the organisation as a Learning Organisation and 

develop a simple learning culture proposal 

 

 Conduct effective risk and hazard safety assessments  

 Develop a safety risk assessment report and a safety 

risk control action plan 

 

 Develop learner plans for coaching and mentoring   

 Learn (and demonstrate) some techniques for workplace 

coaching and mentoring 
 

 Conduct an evaluation on learning and assessment and 

prepare a simple report 

 

 Explain the industry structure and the legal aspects of 

compliance in the VET industry 

 

 Keep training records to support issue qualifications  

 Use access and equity principles to plan information and 

to deliver training and assessment services 

 

 Provide information to prospective students and comply 

with the Standards for Registered Training 

Organisations 2015 
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What kind of evidence do you need? 

Firstly, RPL evidence can be made up of: 

• Formal qualifications 

• Professional development learning 

• Work experience 

• Equivalent life skills 

It must meet the following rules of evidence: 

Validity:  it must meet all the criteria of the units, 
which is why an understanding of mapping 
helps you gather the right evidence. 

Sufficiency:  there must be enough valid 
evidence to meet validity.  In some cases, one 
piece of evidence may cover part of several 
units.  In other cases, you may be required to 
provide several pieces of evidence for a criterion. 

Currency:  While some skills are universal and do not date, in Training and Assessment the 
industry framework and standards change frequently, so the closer to the present the better. 

Authenticity:  the evidence you provide must be verified as your own work and cannot be 
copied from others. 

We have to begin somewhere, so here is the starter list. 

Tick the items you can provide  

Brief CV or Work History (make sure these make direct reference to any training 

duties you have performed). 

 

Qualifications/Results of Assessment which list specific relevant units  

Results/Statement of Attendance/ Certificates – in house courses or professional 

development 

 

Results/Statement of Attendance/ Certificates – workshops, seminars, 

conferences, etc 

 

References/letters from previous employers/supervisors.  

Feedback on training sessions or workplace instruction from attendees  

Third party reports (2 per unit) from employers or people who have observed your 

work. 

 

Any other documentation that may demonstrate industry experience (list):  

How the process works 

1.  We talk to you before you enrol so that we get the big picture of what your professional 
experiences might have given you and what your goals are. 

2. You enrol and we provide you with a RPL kit that provides unit by unit guidance on 
evidence gathering and the processes to be followed. 

3. You gather preliminary evidence as listed above and, in your kits, and your assessor 
checks this and advises you of any additional requirements. 

4. The assessor has a competency conversation with you for each unit to check your 
understanding of concepts and confirm details of prior industry experience. 

5. If there are any gaps, you may be advised either to take a challenge test or training 

A challenge test is where you complete an assessment task without requiring training.  
Challenge testing is costed into RPL assessment fees but gap training may require a fee. 

There is no Credit Transfer(CT) from 
BSZ40198 Certificate IV in Workplace 
Training and Assessment. 

TAA40104 Certificate IV in Training and 
Assessment requires an RPL application 
and we have a tool for this. 

Not all of the Units from TAE40110 
Certificate IV in Training and Assessment 
are equivalent and two require upgrades. 

Even with CT, we need to see evidence of 
vocational currency, professional 
development and employment history. 


